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The configuration of Outlook 2007 and Outlook

2010

The configuration of the mail accounts is available in “Mail” menu, which is placed in “Control
panels”. For configuration of the mail accounts in Windows XP follow these steps (in other OS can

be the path slightly different):

Start — Settings->Control Panel -> Mail

1. Choose “Show Profiles”.

H * Mail Setup - Outlook

E-mail Accounts

3 Setup e-mail accounts and directaries,

b
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Diata Files
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Daka Files... |
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data files, Typically, vou only need ane.

Show Profiles. .. |

2. Choose “Add...” and insert the profile name.

N Mail
General |

* MNew Profile

@ Create MNew Profile

Profile Mame:

Cancel |

Close |

Add... | Remove Properties

Copy...

whien skarting Microsoft Office Outlook, use this profile:

¥ Prompt for a profile ko be used
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Outlook
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1 The configuration Outlook using autodiscover

If you want to use automatic configuration, it is necessary to have the following DNS record:
autodiscover.<yourdomain> CNAME autodiscoverredirect.eoutlook.cz

If you do not have DNS record above, follow the steps in chapter 2. “Manual configuration of the
accounts”.

1.1 Complete boxes according to screenshot and choose “Next” (in Outlook 2010 tick “E-mail
account” and complete required information).

Add New E-mail Account E

Auto Account Setup
Clicking Mexk will contact vour e-mail server and configure your Internet service provider or Microsoft
Exchange server account settings.

Your Name: IJan Towak

Example: Barbara Sankovic

E-mail Address: Ijan.novak@prildad.cz

Example: barbara@contoso.com

Password: I*******

Retype Password: I*******|

Type the password waur Internet service provider has given you.

[~ Manually configure server settings or additional server types

< Back I Mexk = I Cancel

1.2 Choose “Allow”.
ikt New E-mail Account

Online search for your server settings...

Configuring
Microsoft Office Dutlook )
Configuring e-mail : 1 Allow this website to configure jan.novak@priklad.cz server
' Esta "1 ] settings?
3 Sea https:)fmbx.eoutlook.czf autodiscover faukodiscaver ., xml
Log:

Your account was redirected to this website For settings.
You should only allow settings From sources you know and trust,

™ Don't ask me about this website again

Allow I Cancel
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1.3 Complete “User name” and “Password”.

Online search for your server settings...
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[eseenes] |

ok | swme |

1.4 Choose “Finish”. Your account was successfully configured. Please, check “account settings”
whether the type of account is "Microsoft Exchange" (compare with screenshot), after
finishing of configuration. If not, please, configure account manually according to chapter 2
“Manual configuration of the accounts”. You have to tick “On fast networks ...” in
configuration of Exchange proxy server after finishing of configuration. For Exchange proxy
server settings follow chapter 2 step by step to paragraph 2.6 (compare your settings with
screenshot in paragraph 2.6).

Congratulations!




2 Manual configuration of the accounts

2.1 Choose “Manually configure...” according to screenshot and then choose “Next” (in Outlook
2010 choose “Manually configure server settings...”).

Add Mew E-mail Account

Auto Account Setup

TOUr Narmes

E-mail Address:

2.2 Choose “Microsoft Exchange” and then choose “Next”.
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Choose E-mail Service
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2.3

24

Fill the field "Microsoft Exchange Server": 'mbx1.eoutlook.cz' and "User name" in format
user.name@domain.xx (user name was sent to you in first activation e-mail). Then choose
"More settings..." It could happen that other window as the window on the screenshot will be
displayed. If so, close dialog window by using "Cancel" button and continue with the next
point.

il & E-mail Accounts E3

| Exchange Server Settings
‘ou can enter the reguired information to connect ko vour Exchange server,

Type the name of vour Microsoft Exchange Server computer. For infarmation, see your
syskem adminiskrator,

Microsoft Exchange Server: Imbxl .eoutlook.cz

¥ Use Cached Exchange Mode

Type the name of the mailbox set up For you by your administrator, The mailbox name
is usually wour user name.

User Mame: [jan.novak@priklad.cz] Check [ame |

Mare Settings ... |
< Back, I Mexk = I Cancel |

Window with tabs will appear. On tab “Security” tick “Encrypt data...” and in section
“Logon network security” choose “Password authentication NTLM”. (The following
screenshot was created during Outlook 2007 configuration. If you configure Outlook 2010,
you can not see the tab "Remote Mail", this tab is not importatnt for configuration ).

* Microsoft Exchange Server E |
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— User identification
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2.5 On tab “Connection” choose “Connect to my Exchange mailbox using HTTP”. Then choose
“Exchange Proxy Settings...”

| * Microsoft Exchange Server
| General I Advanced I Security  Connection | Remote Mail I
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Use these settings when connecting ko my Exchange
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| {* Connect using my Local Area Metwork, (LAN)
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Modenn
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Froperties, .. add, . |

Exchange over the Internst
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Exchange Proxy Settings. .. |

o] 4 I Cancel | apply

2.6 In section “Connection settings complete “mbx.eoutlook.cz” and tick “On fast networks ...”
and “On slow networks ...” In section “Proxy authentication settings” choose “Basic
authentication”.

* Exchange Proxy Settings E |

Microsoft Cffice Outlook can communicate with Microsoft Exchange Server over the
Internet by nesting Remoke Procedure Calls (RPC) within HTTP packets, Select the
protocol and the identity verification method that wou want ko use. IF you don't know
which options ko seleck, contact vour Exchange Server Administratar,

—Connection sektings

Ise this URL to connect to my proxy server For Exchange:

https: |m|:u><.eu:uut|n:u:uk.c2|

V¥ Conmect using S5L anly
[T Mutually authenticate the session when connecting with 551
Brincipal name For proxsy) server:

¥ ©n Fast networks, connect using HTTP first, then connect using TCRJIP
v o slow networks, connect using HTTP firsk, then conmeck using TCRIP

—Proxy authentication settings
Ilse this authentication when connecting to rmy proxy server Ffor Exchange:
Basic Authentication j

Ik I Cancel




2.7 Choose “Check name”, dialog window will appear, complete “User name” for authentication
and “Password”.
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More Setkings ... |

« Back | Mext = | Cancel I

2.8 If the connection between Outlook and Exchange server have been successfully established,
the user name will appear underlined. Choose “Next” and “Finish”. Your account have been
successfully configured!

o
T~ |

Exchange Server Settings
‘fou can enter the required information to connect to vour Exchange server,

Type the name of your Microsoft Exchange Server computer, For information, see your
syskem administrator.

Micrasoft Exchange Server: IMBXI .eoutlook. cz

¥ Lse Cached Exchange Mode

Type the name of the mailbox set up for wou by vour administrator. The mailbox name
is usually your user name.

Lser Mame: IJEII'I k] Check Mame |

More Settings ... |
[ < Back I Mext = I Cancel |
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